[image: image1.png]g UNIVERSITY OF CAPE TOWN






SD005 - Request for Cheque

Instructions

Send the completed form with supporting documents to the Faculty Finance office for signature

TO:

Reimbursements Clerk



Procurement & Payment Services

FROM:

CA Raizenberg 

or Other (GSB)
	Please issue a cheque as per the following details:

	Company Name:

	     

	Customer Number:

	     

	Receipt Number:

	     

	Amount Of Cheque:
	     

	Reason For Cheque:
	     

	
	     

	
	     


	Customer’s banking details

	Bankers:


	

	Account Number:

	

	Branch Number:

	

	Type Of Account:

	

	Instructions / remarks:
	

	
	

	
	


	Requested by

	Signature
	

	Print Name
	

	Telephone No.
	

	Date
	


	Approved by (Head Debtors UCT/GSB):

	Signature
	

	Print Name
	

	Date
	


2 September 2010
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